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Monmouth County Park System

Recreation Leader, Therapeutic Recreation Division

Title:

Recreation Leader
Salary:
$37,000 .

Hours:
Generally, Monday – Friday, 8 am – 4:30 pm.  Varied shifts to include weekend hours and evening hours based upon event/program scheduling.  

Benefits:
Health Benefits: Employees and their dependents can choose between three Health Maintenance Organizations.  Coverage becomes effective when you complete three (3) months of satisfactory continuous service.  Employees contribute a percentage of the health care plan premium.  The percentage of the contribution is determined by the salary. Enrollment in State Pension Plan (after securing permanency), Deferred Compensation Plan, 13 paid holidays, 3 Personal Days, Sick Leave and Vacation Leave accrued for each full month worked.

Duties:
Under the supervision of the Recreation Supervisor, responsible for the planning and coordinating of a broad range of recreation programs for individuals with cognitive, neurological, and physical disabilities and active adults. Examples of programs include: MCRAC, Art Club, Drama Troupe, Night Out, Senior Hikers summer camps, and special events. 

· Duties include but are not limited to developing programs, hiring instructional staff, supply ordering/inventory, facility room scheduling, and program quality monitoring.

· Set-up and breakdown of programs and events if necessary.

Candidate must be knowledgeable in many broad types of therapeutic recreation activities and be able to instruct several types if needed.  Candidate must possess the ability to promote and organize programs and activities.  Candidate must be able maintain a good working relationship with participants, staff, parents, teachers, and other Park System personnel and must be able to deal with a demanding public in a professional and courteous manner.  Candidate must be able to adjust to an ever-changing schedule (i.e. weather, instructors, facilities).  Candidate must obtain a CDL license with passenger endorsement.

Office Skills:
Program production book five times yearly, instructor contracts, instructor time sheets, bill payments, program acceptance, program cancellations, maintenance requests, yearly supply contracts.  This position requires an applicant who is very organized and able to complete extensive paperwork.


Good phone manner, proficient in Microsoft Word, Excel, Access, Outlook, Power Point, Publisher and cost conscious.

How To Apply ;  Complete Monmouth County Application found at the bottom of the web page  https://www.monmouthcountyparks.com/Jobs.aspxt 

Mail to: Human Resources

 Monmouth County Park System

 805 Newman Springs Road

 

Lincroft, NJ

 

07738-1695

For questions contact: Anne Simon, Therapeutic Recreation Supervisor,
 
e-mail:  Anne.Simon@co.monmouth.nj.us  
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